WEST BUCKLAND COMMUNITY VILLAGE HALL


1. Fire Safety Responsibilities
All regular hirers, including cleaning contractors and any person who routinely uses the hall on behalf of an organisation, must be familiar with the hall's fire safety arrangements and emergency procedures.
The Hall Management Committee shall nominate a designated committee member or responsible person to provide fire safety familiarisation to regular hirers. This familiarisation shall include:
· The location and operation of fire alarm call points.
· Emergency evacuation procedures and assembly point locations.
· The location of fire-fighting equipment.
· Procedures for contacting the emergency services.
· Actions to be taken in the event of discovering a fire or hearing the fire alarm.
· Arrangements for assisting persons who may require support during evacuation.
All regular hirers and cleaners must be capable of responding appropriately to any fire alarm activation and of raising the alarm in the event of an emergency.
A record of fire safety familiarisation shall be maintained by the Hall Management Committee. Hirers shall sign and date a Fire Safety Induction Record to confirm that they have received and understood the information provided.
The hirer shall notify the Hall Management Committee in advance of any regular user, employee, volunteer or participant known to require a PEEP, and shall ensure that appropriate evacuation arrangements are documented and communicated to those responsible for managing the activity.
2. Fire Detection and Fire Alarm Systems
The Hall Management Committee shall provide and maintain a fire detection and fire alarm system appropriate to the premises and its use.
The Hall Management Committee shall appoint a Responsible Person for fire safety who shall ensure that fire alarm testing, maintenance records, emergency lighting tests, fire drills and fire risk assessment actions are completed and documented.
The fire alarm system shall be designed, installed, commissioned, tested and maintained in accordance with the principles of BS 5839-1 (Fire Detection and Fire Alarm Systems for Buildings – Code of Practice for Design, Installation, Commissioning and Maintenance of Systems in Non-Domestic Premises) and any subsequent revisions or replacement standards.
The Hall Management Committee shall ensure that:
· The fire alarm system is maintained by a competent person or competent fire alarm service provider.
· Routine inspections, servicing and testing are carried out at appropriate intervals.
· Records of inspections, faults, maintenance, servicing and testing are retained within the Fire Safety Log Book.
· Any faults affecting the operation of the system are investigated and rectified without undue delay.
· Appropriate procedures are implemented where the fire alarm system is impaired or out of service.
2.1 Weekly Testing
The fire alarm system shall be tested at least weekly by activation of a different manual call point in rotation, where practicable.
The test shall:
· Confirm the operation of alarm sounders and visual warning devices where installed.
· Be recorded in the Fire Safety Log Book.
· Include the date, time, call point tested, result and name of the person carrying out the test.
2.2 Servicing and Maintenance
The fire alarm system shall be inspected and serviced by a competent contractor at intervals recommended by BS 5839-1 and the system manufacturer.
Maintenance records shall include:
· Inspection and servicing reports.
· Details of faults identified.
· Corrective actions taken.
· Recommendations for improvement.
2.3 Hirer Responsibilities
All hirers, employees, volunteers, contractors and regular users shall:
· Familiarise themselves with the fire alarm arrangements and emergency procedures.
· Report any fault, damage or concern relating to the fire alarm system immediately.
· Not interfere with, disable, obstruct or tamper with any fire alarm equipment.
· Comply with evacuation procedures whenever the alarm sounds unless advised otherwise by the Fire and Rescue Service or a responsible person.
Activation of the fire alarm shall be treated as an emergency requiring immediate evacuation of the premises unless it has been confirmed by an authorised person that the activation resulted from a planned test.
3. Emergency Lighting
The Hall Management Committee shall provide and maintain emergency lighting in accordance with applicable fire safety legislation and the principles of BS 5266 (Emergency Lighting Standards) and any subsequent amendments or replacements.
Emergency lighting shall:
· Illuminate escape routes, final exits, changes in level, fire alarm call points, fire-fighting equipment and other areas identified by risk assessment.
· Be subject to routine inspection, testing and maintenance by a competent person.
· Be tested at intervals specified within the maintenance regime and recorded in the Hall's Fire Safety Log Book.
· Be maintained in an operational condition at all times when the Hall is occupied.
Hirers shall immediately report any defective emergency lighting, illuminated exit signage or other fire safety equipment to the Hall Management Committee.
Where emergency lighting is known to be defective and the defect materially affects means of escape, the Hall Management Committee reserves the right to restrict or suspend use of the premises until remedial action has been completed.
3.1 Accessible Toilet Facilities
The Hall Management Committee shall provide accessible toilet facilities where required by building regulations and accessibility legislation applicable to the premises.
The accessible toilet shall:
· Remain available and unobstructed during periods of hire.
· Not be used for general storage.
· Be maintained in a clean, safe and serviceable condition.
· Have any emergency assistance alarm system maintained and tested regularly.
· Be clearly identified by appropriate signage.
Hirers shall ensure that access routes to the accessible toilet remain unobstructed throughout the hire period.
Where an emergency assistance alarm is activated within the accessible toilet, any responsible person present shall investigate promptly and provide appropriate assistance whilst maintaining the dignity, privacy and safety of the individual concerned.
Any defect affecting the operation of the accessible toilet, emergency alarm system, door release mechanism or associated accessibility features shall be reported immediately to the Hall Management Committee.
3.2 Provision for Disabled Persons
The Hall Management Committee and all hirers shall take reasonable steps to ensure that disabled persons can safely access, use and evacuate the premises.
Where a person is known to require assistance in an emergency, appropriate arrangements shall be made through a Personal Emergency Evacuation Plan (PEEP). Where individual needs are not known in advance, suitable arrangements shall be addressed through a General Emergency Evacuation Plan (GEEP).
Hirers shall consider accessibility requirements when planning activities and shall ensure that staff, volunteers and assistants understand their responsibilities in relation to supporting disabled persons during both normal use and emergency situations.
4. Personal Emergency Evacuation Plans (PEEPs)
Where a regular hirer, cleaner, contractor, volunteer or other authorised user has a disability, medical condition, mobility impairment, sensory impairment or any other circumstance that may affect their ability to evacuate safely, a Personal Emergency Evacuation Plan (PEEP) shall be developed and agreed before the commencement of regular use of the premises.
The PEEP shall identify:
· The nature of the assistance required.
· Any equipment or arrangements necessary to support evacuation.
· The persons responsible for providing assistance.
· Any limitations affecting safe evacuation.
PEEPs shall be reviewed whenever circumstances change and at intervals determined by the Hall Management Committee.
5. General Emergency Evacuation Plans (GEEPs)
Where members of the public, visitors, participants or attendees may require assistance during an emergency evacuation but do not have an individual PEEP in place, the hirer shall implement a General Emergency Evacuation Plan (GEEP).
The GEEP shall consider:
· The nature of the activity being undertaken.
· The expected attendance and audience profile.
· Arrangements for identifying persons who may require assistance.
· The provision of assistance during evacuation.
· Communication methods to be used during an emergency.
· The responsibilities of event organisers, staff and volunteers.
Hirers are responsible for ensuring that suitable arrangements are in place for all events and activities and that sufficient competent persons are available to assist with evacuation where necessary.
6. Insurance Requirements
The Hall Management Committee maintains public liability insurance covering the hall premises and its activities as required by law and best practice.
All organisations, clubs, societies, businesses, instructors, contractors and other hirers using the hall for organised activities shall maintain adequate Public Liability Insurance with a minimum indemnity limit of £5 million (or such other amount as may be specified by the Committee from time to time).
Where a hirer provides professional advice, instruction, training, consultancy or other professional services, the hirer shall also maintain appropriate Professional Indemnity Insurance. Evidence of insurance cover must be provided to the Hall Management Committee upon request and before commencement of hire where required.
The hirer shall be responsible for any loss, damage, injury or claim arising from their activities, negligence, acts or omissions and shall indemnify the Hall Management Committee against any liability not covered by the Committee's own insurance arrangements.
Evidence of insurance cover must be provided to the Hall Management Committee upon request and before commencement of hire where required.
The hirer shall be responsible for any loss, damage, injury or claim arising from their activities, negligence, acts or omissions and shall indemnify the Hall Management Committee against any liability not covered by the Committee's own insurance arrangements.





7. Personal Electronic Devices and Lithium-Ion Battery Safety
7.1 Personal Electronic Devices
The Hall Management Committee recognises that personal electronic devices such as mobile phones, tablets, laptops, chargers, power banks and similar equipment may be brought onto the premises by hirers, employees, volunteers, contractors and visitors.
To reduce the risk of fire, electric shock and damage to property, users shall:
· Ensure that all personal electrical equipment is maintained in a safe condition and free from visible damage.
· Use only manufacturer-approved chargers, batteries and accessories.
· Avoid overloading electrical sockets, extension leads and adaptors.
· Ensure charging cables do not create trip hazards or obstruct escape routes.
· Disconnect chargers and equipment when no longer required.
· Immediately remove from use any equipment showing signs of overheating, damage, burning smells, swelling batteries or electrical faults.
· Report any electrical incident, damage or concern to the Hall Management Committee without delay.
The Hall Management Committee reserves the right to require the removal of any electrical equipment considered unsafe.
7.2 Lithium-Ion Battery Safety
Lithium-ion batteries present a significant fire risk if damaged, defective, improperly charged or improperly stored. This includes batteries contained within:
· E-bikes.
· E-scooters.
· Mobility scooters.
· Electric wheelchairs.
· Power banks.
· Cordless tools.
· Portable lighting equipment.
· Personal electronic devices and rechargeable equipment.
7.3 Prohibited Activities
The following activities are prohibited within the Hall unless expressly authorised by the Hall Management Committee:
· Charging e-bikes, e-scooters, mobility scooters or other large lithium-ion battery-powered devices.
· Charging damaged, modified, recalled or non-compliant batteries.
· Charging batteries within escape routes, corridors, stairways, entrances or exits.
· Charging batteries unattended for extended periods.
· Using counterfeit, incompatible or unapproved charging equipment.
· Storing spare lithium-ion batteries near combustible materials or sources of heat.
"Charging of e-bike, e-scooter, mobility scooter and other large lithium-ion battery systems is prohibited within the Hall unless specifically authorised in writing by the Hall Management Committee following a suitable and sufficient risk assessment."
7.4 E-Bikes and E-Scooters
Due to the increased fire risk associated with lithium-ion battery systems, e-bikes and e-scooters shall not be brought into the building unless specifically authorised by the Hall Management Committee.
Where authorisation is granted:
· Devices shall not obstruct escape routes.
· Batteries shall not be charged within the building.
· Devices shall be stored in a location approved by the Hall Management Committee.
· Any damaged, modified or visibly defective device shall be immediately removed from the premises.
7.5 Mobility Equipment
The Hall recognises the legitimate use of mobility scooters, electric wheelchairs and other accessibility equipment.
Users of such equipment may bring them into the Hall where reasonably required. The Hall Management Committee may agree suitable charging arrangements where necessary, subject to a risk assessment and the use of approved charging equipment.
7.6 Emergency Procedures
Any person discovering a battery fire, overheating battery, smoke, unusual odours or signs of thermal runaway shall:
1. Raise the alarm immediately.
2. Evacuate the area and, where necessary, the building.
3. Call the Fire and Rescue Service by dialling 999.
4. Inform a responsible person or Hall representative.
5. Not attempt to move a smoking, overheating or burning battery unless there is an immediate threat to life.
8. Hirer Responsibilities
The hirer shall be responsible for ensuring that employees, volunteers, contractors, instructors, participants and visitors comply with these requirements.
The Hall Management Committee reserves the right to refuse entry to, or require the removal of, any equipment considered to present an unacceptable fire or safety risk.
Failure to comply with this policy may result in the immediate termination of the hire agreement and future bookings being refused.
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